
How to set up a Microsoft Ads account
If you’re new to online advertising and need to set up 

an account, just follow these simple steps:
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Create an 
account
Use your email address to 

create an account, or sign in 

to an existing Microsoft one.



Start a new 
campaign: 
If you don’t have a Google 

account to import, choose 

‘create a new campaign’.
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Choose your goal
Decide what the goal of the campaign is.  

It’s important to set the right objective at 

the start of your campaign so that 

Microsoft Ads knows what you’re trying to 

achieve. 
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Set the basic 
campaign 
settings
Enter all the basic info that you’re asked 

for. This includes your campaign name, 

budget, location and languages. 
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Create your ad 
groups
Choose your ad groups and keywords. 

Each ad group should focus on a theme to 

ensure the keywords inside that group are 

highly-focused. 
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Ad group 
example
For example, if Bert’s Bakery was running a 

campaign, they might have a separate ad 

group for each of your popular items: 

 

This will allow you to focus things a lot 

easier than if all your keywords are in one 

group. It also enables you to tweak 

keywords depending on how well they 

perform.
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Ad group themes

Pies 

 

Cakes 

 

 

Sandwiches 

Beef pies, chicken pies, fresh pies 

 

Victoria sponge cakes, fresh cakes, 

luxury baked goods 

 

Handmade sandwiches, fresh 

sandwiches made daily 

Ad group keywords



Add ad 
extensions
Ad extensions are a great way of giving 

your customers more information about 

your business. Select the best ones for 

your ads
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Set your budget
Then, set your budget and ad group bids. If 

you’re unsure of what your budget should 

be, start small and then after you’ve 

gathered some data, you’ll be able to make 

more informed decisions.
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Enter your 
payment details
Now you’ve successfully created your 

campaign, all that’s left to do is add your 

card details.  

 

Once you’ve got your payment method 

set up, your ads will go into review. If 

they abide by Microsoft’s rules, they’ll be 

approved and put live. 
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Link your new 
Microsoft account 
to Adzooma
Now you’re ready to connect your new Microsoft 

account to your Adzooma account.
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Either way, you’ll enjoy Adzooma’s 

management, automation and optimisation 

benefits with your Microsoft account.

Already have an Adzooma account? Simply log 

in and connect it with the other accounts you’re 

using. 

 

No Adzooma account yet? Signup for FREE right 

now and you can add your Microsoft account as 

part of the signup process. 

 


